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Administrator - BEFORE AND AFTER SCHOOL CARE REQUIRED

TO JOIN OUR SUCCESSFUL TEAM 
We would like to appoint Breakfast and Afterschool Club Administrator
Scale 4 points 7 – 10 £29,412 - £30,771

(actual salary pro rata £14,827 per annum - £1,236 per month)
20 hours per week - 2pm to 6pm
40 weeks per year

Hitherfield is a popular, happy and diverse school.   Every child matters at Hitherfield School and this is demonstrated in all that we do.  
We are looking for an experienced, reliable, friendly and efficient individual to work alongside our administrators.  You will focus on supporting teachers, pupils and parents.
You will:  

•
Enjoy working with children and interact in a happy and positive manner around the school.

•
To be responsible for all aspects of the administration of Before and After School Care and to take

undertake receptionist duties in the main school office after school until 6pm.
•
Be proactive, energetic and efficient and flexible

•
Show initiative and be able to work efficiently on your own
•
a commitment to being reliable, punctual and organised; 

•
a collaborative approach; demonstrating that you are a ‘team player’ through working with your colleagues and 
supporting Hitherfield’s values.
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We can offer: 

•
An attractive salary
•
Final salary pension scheme,

•
Training and development opportunities, 

•
A very friendly and supportive staff team.
•
Happy and enthusiastic children
To obtain a recruitment pack please download a pack on 
www.hitherfield.co.uk 

Closing Date:
 Monday 30th September 2024 at noon
Interviews Friday 4th October 2024
Please email applications to recruitment@hitherfield.co.uk  

Tammy Wallace, Hitherfield Primary School, Leigham Vale, London SW16 2JQ

Lambeth Council is committed to safer recruitment

Successful candidates will be asked to apply for an Enhanced Disclosure from the Criminal Records Bureau.  Further information about the disclosure can be found at www.crb.gov.uk and in the recruitment pack. www.lambeth.gov.uk.  Lambeth aims for quality services and equal opportunities for all.
_1072767391

